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Identifying subjects for each  

professor 

 

Sending the pocket of questions and subjects and exam 

program to teachers in written letter 

 

Following up the exam questions of teachers of each 

subject for timely delivery of questions to education 

department  

 

Typing the exam questions and correcting them  

 

Proliferation of exam questions and confidential filing of 

them 

 

Notification of caregivers and sending exam program to 

present in the exam session 

 

Holding the exam and sending the sheets to teachers 

 

Recording the exam scores of each subject in the relevant 

software 

 

Informing the exam scores to students 

 

Referring the students objecting to score to education 

department and receiving the objection form to score 

 

Collecting and delivering the objection sheets to relevant 

professor for investigation   

 

Finish 


