Urmia University of Medical Sciences

Procedure for recording students' attendance




Delivering the presence and absence list to
education department of school by the
related professor

A 4
Recording the student presence and absence in the

class list by professors at the date of holding the
class

A 4

Delivering the presence and absence list to
education department after the end of each class

A 4

Monitoring on recording the absence and presence
bv education affairs staff of each school

A 4

Extracting the name of absent students that their
absence has been more than educational allowed
level

Informing the mentioned students through
educational board

In the case of repeating further absence by student

<::| Writing warning letter to ::>
student and inserted in

ﬂ his/her educational file ﬂ

In the case of unjustified absence
by recognition of relevant
professor or medical council of
university and university
confirmation

Depriving the student from
participation in the final exam and
recording zero score for the
student

In the case of justified absence by

recognition of relevant professor

or medical council of university
and university
confirmation

Remove the course unit from the
Student' record list

Duration of process implementation (final time) is: 4 months




