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Academic Rules, Regulations and Policies at Urmia
University of Medical Sciences (UMSU)

***Please note that the following is a summary of the academic regulations of the university, and
for complete explanations, the student should read the circular and bylaws of the general
educational regulations of the university.

Article 1: Each academic year includes two semesters (fall and spring) and a summer term, if
required.

Article 2: Each semester consists of 17 weeks while the summer term lasts 6 weeks. Theoretical,
practical, and laboratorial or internship courses /classes may be offered during each academic
period as determined by the respective programs /schools.

Article 3: The units for each course are based on the unit system.

Article 4: In each semester, freshmen and sophomores in the MD or PharmD Program are required
to take a minimum of 12 and allowed to register for a maximum of 20 units.

NOTE I: If a student acquires a minimum GPA of 17.00/20 in a semester, s/he may register for a
maximum of 24 units granted they receive approval from their academic advisor.

Article 5: Each theoretical and practical (or laboratorial) unit will contain 17 hours of theoretical
class or 34 hours of lab work / sessions respectively within an educational semester or summer
term.

Article 6: participation in the Sciences Comprehensive Exam is allowed up to three times. If the
student fails to acquire a passing grade in the exam, s’/he will no longer be allowed to pursue the
MD or PharmD Program.

NOTE 2: If the student fails to acquire a passing score in the Basic Sciences (MD) or
Pharmaceutical Comprehensive Examination during their first 4 years or are unable to finish the
first and second academic stages within 5 years from enrolling in the MD or PharmD program,
they will not be allowed to continue studying in the aforementioned programs.

Article 7: Assessing the student's improvement in each semester is based on the student's
attendance in classes, participation in class activities and test results (quizzes, midterm & final
examination). The course director or professor(s) for each class are the authorities with the final
decision for each student's assessment.

Article 8: The overall academic performance of each student for each course will determine based
on all contributing components /factors as outlined course syllabus which will be a numeric score
between O(zero) — 20(twenty).
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Article 9: The minimum passing grade for general courses, basic sciences, and physiopathology
is 10, the minimum passing score for theoretical courses during clinical training and all relevant
educational components in the third and fourth stages of medical education is 12.

Article 10: The final grade for courses will be reported / posted within a maximum of 10 days
following the final exam to the Office of Educational Affairs and the students.

Article 11: The GPA for all courses registered in each semester should not fall below 12;
otherwise, the student Will be conditionally registered for the following semester term.

Article 12: Students can omit a maximum of two courses or register for two additional courses in
the first 2 weeks from the beginning of each semester, provided that the registered do not fall below
or exceed the limits noted in article 6.

Article 13: students can omit only one of the theoretical courses up until 5 weeks to the end of
each semester if they receive approval from the Office of Educational Affairs, provided that:
First: The total number of hours they have been absent / missed classes does not exceed 4/17
Second: The remaining units do not fall below 12 units.

Article 14: Omitting all registered courses in a semester before the 17" week is allowed only if:
First: unapproved absences from classes do exceed 4/17

Second: the student is not able to continue their education in that semester as determined by Office
of Educational Affairs.

Article 15: The presence of students is necessary in all sessions clinical rotations / internships
(Not applicable for PharmD students).

Article 16: For MD students, the total hours of absence must not exceed 4/17 for theoretical
lessons, and 1/10 for practical trainings, internships and workshops. Otherwise, the final grade for
that course would be reported as zero.

For PharmD students, the total hours of absence must not exceed 4/17 for theoretical courses, and
2/10 for labs, practical trainings and / or internships. Otherwise, the final grade for that course
would be reported as zero.

Article 17: If the absence hours for a student in a subject exceed the limits noted above and are
recognized as justified, that subject will be dropped / omitted. In such cases, observing the
minimum of 12 units in a semester will not be necessary and that semester will still be counted/
considered as a full / complete semester in the student's academic record.

Article 18: unjustified absence in final exam considered as receiving a score of zero on that
subject. A justified absence leads to either omission of that subject or will be rescheduled by the
professor for the student to be taken at a different date / time.

Article 19: If the total absent hours (justified or unjustified) in each theoretical, practical or
internship course exceeds the pre-noted limits, the student must repeat the total course.
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Article 20: The University's Educational Council decides if the absences from theoretical classes,
practical courses, internships and examination sessions are justified or unjustified.

NOTE 3: The University will provide a written document which indicates the conditional status of
the student. A copy of this document will be kept in the student’s records. The student will sign
and agree to the terms for their conditional status, to confirm that s/he has been informed of the
rules, regulations and consequences.

NOTE 4: The students on conditional status are not allowed to select more than 14 units in that
semester.

Article 21: If a student receives conditional Status for 3 semesters in the 1% or 2™ stage of MD or
PharmD program, s/he will not be allowed to continue their studies in these programs.

Article 22: The maximum duration for the MD Program is 10 years (the first 5 years is allocated
to the first and second stages and the next 5 years to the third and fourth stages). The maximum
duration for the PharmD Program is 9.5 years.

CONDITIONS OF ACCEPTANCE:

e Urmia University of Medical Sciences (the University) is authorized to release applicant's
information relevant to his/her application, passport and visa documentation and initial course
enrolment to the overseas students’ officials, Students Affair Organization and any other "whom
he/she has authorize to act on his/her behalf.

* Signing this agreement by the applicant confirms that he/she does not hold Iranian citizenship
and 1s not a permanent resident of Iran.

* The applicant undertakes that he/she has to inform immediately the University any changes such
as his/her Iranian residential address and telephone number which occurs at any time while he/she
is enrolled at the University.

* The applicant undertakes that if he/she is under years of age at the commencement of his/her
course, it is his/her responsibility to write to the University before commencement.

» responsibility for obtaining the Educational-Visa that permits the applicant to study full-time in
Iran for the duration of his/her course, is considered as one of the responsibilities of the applicant.
* Applicant must have sufficient funds to finance both his/her tuition fees and living expenses for
the duration of his/her course and any subsequent claim of insolvency will not be accepted.

* The tuition fee does not cover books and equipment and other incidental expenses.

* The applicant should read and understand that the International Student Tuition Fees information
on https://en.umsu.ac.ir/ along with the information in this agreement and after being aware of the
terms and conditions as stated, the applicant will register.

e the applicant by signing this agreement undertakes that he/she has to pay USD $100 for checking
his/her submitted documents before issuing his/her conditional acceptance.

* After getting conditional acceptance, the applicant is required to sign this agreement then he/she
needs to pass the health evaluation and other filters while the university is evaluating his/her
documents and assessing his/her eligibility to be accepted in Urmia University of Medical
Sciences.
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* Obeying and following internal rules and laws in the university and dormitory for all students is
essential and after getting Educational-Visa and commencement students won't be permitted to
stay in dormitories or hotels outside of the University supervision. Any leaving and absence from
dormitory will be possible with the written permission of the official of dormitory.

*The applicant undertakes that he/she needs to pay all his/her fees including (course Tuitions+
accommodation fees+ health insurance fees) before starting each semester and if his/her fees
remain unpaid, his/her enrolment will be cancelled and he/she will need to reapply for admission
to the course and that he/she will remain liable for any outstanding tuition fees or other debts.
Also he/she knows that the university is required to advise the Student Affairs Organization of any
cancellation of enrolment and this may lead to the cancellation of my Educational-Visa. Please
note by the time of registration, fees should be paid annually (fees for first year totally), but from
third semester it can be paid for each semester before starting lessons.

* All documents and information that the applicant provides to apply and register in the university
must be true and correct and that any false information provided or lack of disclosure may lead to
the termination of his/her enrolment and other consequences.

* I confirm that I will present original or certified copies of documents required for my acceptance.
* "Students Disciplinary Committee" has the right to deal with all applicant's academic violations
and he/she will act according to the rules and decisions of "Disciplinary Committee".

* Starting student's course will depend on:

I. Signing this agreement and Other educational/disciplinary/dormitory/residential and etc...
regulations

2. Final confirmation of SAORG code
3. Issuing final acceptance letter
4. Getting educational visa.

* The applicant should understand that if it is necessary for her/him to take prerequisite units before
starting main courses, he/she must be in time to participate in orientation, enrolment, and
prerequisite courses and prepare all the necessary academic documents prior to the commencement
of main course.

* The applicant must commit that when he/she comes to Iran to do his/her primary registration
instructions by tourist visa, he/she him/herself should take care of its expire date and he/she is
responsible for changing it to Educational-Visa because it is essential for commencement.

* Before getting Educational-Visa, commencement and the official start of studies, will not be
allowed and the University is not responsible for applicant's accommodation and he/she
him/herself have to pay all the expenses such as hotel and ...

* Dormitory allocation will be available after confirming Educational-Visa and then there should
be a vacant room. Otherwise the applicant will be officially introduced to get room in dormitories
outside of the university campus under the supervision of university not private houses or hotels.
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* Dormitory allocation will obey Iranian universities rules and the fee which is quoted in
acceptance letter is for a bed located in a standard dormitory room (1 bed in a 5-Sq. M. room)
regarding to regulations for living in University dormitories.

* Daily meals will be available for almost USD $ 4-5 per day and is considered to be served inside
the university campus in standard university restaurant for those who like to reserve this service
and the student him/herself is responsible to pay for reserving his/her meals weekly.

* Persian Language Test will be held for all applicant in two stages (1 -At the time of
commencement 2. After finishing first academic year). So all applicants should take part in Persian

language Test to find out that if he/she can continue his/her education in the University or he/she
will have to take part in Persian language classes for one semester and get a certificate then he/she

can go on his/her education in the University,

» If Persian Language Course is required for an applicant, he/she will have to pay fees relating to
that course in that semester, * Note: Language Fees are not in the included in tuition fees.

» All applicants must obey all academic and educational rules of the University (including
curriculums, course lesson plans and, etc.) and all units and lessons in each semester will be offered
on the base of approved curriculum and lesson plans in Iran. Also Urmia University of Medical
Sciences is authorized to release applicant' s educational information relevant to his/her course if
his/her parents write a request to the University.

» Issued educational visa for students is valid only for living in Urmia and he/she has to obtain the
necessary permits for any travels to other Iranian cities for any purpose.

*The applicant undertakes to have any kind of close cooperation with the university to provide a
favorable environment for education.

* The applicant commits to fill all necessary forms and adhere to the terms of this agreement and
all obligations signed in the University.

Student

SAORG Number: Urmia University of Medical
International Relations Office International Relations Office
Passport Number:

Full Name:

Phone Number:

Signing this paper means that you are aware and adhere to the all mentioned provisions.
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Rules and regulations of using dormitory

Article 1- An amount of money entitled "dormitory fee", which is non-refundable, will be paid by
the student at the beginning of the academic year. The amount of the mentioned fee in different
academic programs/levels is determined and notified by the university every year in proportion to
the cost of services.

Article 2- The permitted entry and exit times in the dormitories and the closing of the entrance
door of the dormitories in the first and second 6 months of the year are as described in the following
table.

Period of time Closing time Opening time
st 6 months of year 22:30 PM - 23:00 PM 06:30 AM - 07:00 AM
2nd 6 months of year 21:30 PM - 22:00 PM 06:30 AM - 07:00 AM

2-1: Entry or exit at impermissible times such as departure or return from travel, camps and
educational-research activities, special cases or conditions which arise spontaneously will be
unimpeded by registering and presenting documents in office of the dormitory.

2-2: It is necessary to record the impermissible entry and exit time of the student with reason and
destination in the office of the dormitory, and the shift supervisor has to inform the head
(responsible) of the dormitory administration at the end of each shift.

2-3: Three reports from the supervisor of the dormitory, based on "not regarding" of approved
schedule and absence from the dormitory will result in cancellation of the dormitory living
permission, and the accommodation committee while notifying the student's family with the
coordination of the counseling center will decide that if he/she can continue his/her residence in
the dormitory or not.

2-4: In order to establish security, it is necessary for the supervisor of the dormitory to go to all
floors and rooms at the end of entrance and exit schedule time and record the presence and absence
of the students and note the cases of absence.

Article 3- Students living in the dormitory just with the permission of the university can
temporarily stay some nights only in the houses of their relatives living in the city where they are
studying. It is necessary to mention that the details, address, phone number and relationship with
the student have already been recorded in the relative’s form and have been approved by the
student's legal parents.

3-1: "The exit form" which is completed after matching with the details of the relative’s
information is submitted to the student while registering in the relevant record book. The status is
announced to the in-charge dormitory and student's family.

3-2: The duration of the travel must be determined in advance and the student has to report his/her
presence to the dormitory’s supervisor after the expiration of the period of exit he/she should
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submit the leave slip to the approval of the his/her parents (referring to his father's house) or
relatives (referring to relatives' house) by arriving to the dormitory. He/She should pass it to the
supervisor of the dormitory. Otherwise, it is necessary for the supervisor to inform the head
(manager of the dormitory) in written form.

3-3: The head of the dormitory can inquire about the student's presence at the relative's house
through a phone call (if necessary) and check the student's presence after coordinating with the
relevant supervisor.

Article 4- Due to the dignity of the student, it is mandatory for all students to wear proper clothes
based on Islamic standards, custom and social norms. Whatever the student does inside his/her
room must be along the current laws of the country.

"Note": Appearing in inappropriate and unconventional clothes (tight, short, revealing,
underwear, etc.) which is contrary to Islamic customs, student affairs, and community customs is
generally prohibited in dormitories. In female dormitories, students without hijab will be prevented
from entering.

Article 5 - It is forbidden for students to move properties of the dormitory outside, exchange in
rooms, or transfer them.

Article 6- The use of audio, video devices, and computers by students in the room is possible by
observing the conditions which are set by the dormitory administration and dormitory laws.

Article 7- It is forbidden to make any kind of disturbance that causes the discomfort of the
dormitory residents (such as noise, fighting, or raising the volume of the radio and television too
much, etc.). In addition to approved cultural programs of the university, it is possible for students
to hold various ceremonies and celebrations only by obtaining permission from the dormitory
administration and giving a commitment to be along social and Islamic items.

Article 8- Due to the special condition of the dormitory which overlooks the neighboring
residential places, the behavior of the students should be in a way that it does not make any problem
to the dormitories' neighbors.

Article 9- In order to establish the security of students, it is prohibited to take pictures or film from
the internal environment of the dormitory. Also using a camera or a phone with photo and video
technology is forbidden without obtaining permission from the dormitory administration.

Article 10- Extravagance consumption of water, electricity, and gas have legal problems. Also,
any type of using energy-consuming devices, adding gas lamps or devices that endanger the safety
of the dormitory, cooking food inside the room are generally prohibited. Collecting the relevant
supplies, the cost of additional electricity consumption beyond the standards and all possible
damages resulting from it such as: fire, destruction of property and buildings, etc. will be on the
responsibility of the students who use it.

"Note'': Students are required to turn off all electrical appliances, gas burners, and heating and
cooling systems of their rooms when leaving the dormitory.
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Article 11- Any changes or replacements of the lock, change and transfer of property and
equipment without permission from the dormitory administration is prohibited.

Article 12- The students are not allowed to interfere in facility affairs, and in case of facing a
problem in order to prevent possible damages, it is necessary to inform the dormitory office orally
in written form. Responsibility of "not announcing" or interfering directly in facility affairs will
be on occupants of the room.

Article 13- It is necessary to carry the student card in the dormitory and present it when necessary.

Article 14- The dormitory management has no responsibility for personal properties inside the
student's room and the student is responsible himself/herself.

""Note'': In case of theft, the student must report it to the dormitory shift supervisor so that the
issue can be dealt with according to the rules.

Article 15- Using any kind of tobacco and keeping things related to the use of tobacco are
prohibited in all university places, including the dormitory.

Article 16 - Keeping and using illegal instruments such as gambling, illegal cassettes and CDs, all
musical instruments, hot and cold weapons, distribution and consumption of any opiates, alcoholic
drinks and psychoactive substances are completely prohibited. Violators will be dealt with re the
relevant laws and instructions issued by the students' disciplinary council.

"Note'': Students should deliver their musical instruments to the dormitory office while entering
and leaving the dormitory.

Article 17 - If necessary and suspicious cases are observed, the head of the dormitory
administration by coordination of the superior officer and with the presence of a representative
security guard who introduced by the university, are allowed to check the room, closet, bag,
suitcase, and personal belongings in the student's room.

Article 18- If a student behaves against the rules and regulations of the university and Iranian
society, none of the students have the right to deal with him/her verbally or physically. They are
only asked to report to the relevant supervisors.

""Note”: Any physical and verbal contention between students will be reflected in the students'
disciplinary council and will lead to the exclusion of the culprit /culprits from the dormitory.

Article 19- The student's residence permission in dormitory can be revoked at any time without
refunding the tuition fee. If it is determined that he/she is ineligible to continue living in the
dormitory, the disciplinary council or university president is responsible for determining the
ineligibility.

Article 20- In dormitory, representative of each suite is elected based on the relevant regulations.

He/She works along the development of students' participation in managing of their dormitory
affairs and helping to improve the provision of services in the welfare of the dormitory.
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""Note”: Representatives of each suite are not allowed to carry out cultural, scientific, and political
activities in the dormitory environment.

Article 21- The entry and stay of non-students as a guest, teacher, private student, etc. in student
dormitories is prohibited. Non-resident student's stay in the dormitory is limited only with the
consent of the host's roommates and the written permission of the dormitory affairs administration.

2-21: In case of necessity and facilities, the manager of dormitory will make a decision regarding
the short-term presence of immediate family of students in the dormitory as guests.

Article 22 — Visiting student's relatives inside the dormitory will be permitted only with the
permission of the manager of dormitory.

22-1: The maximum meeting time is until the closing time of the dormitory.

22-2: In the females’ dormitory, the male visitor must be one of her family members
(father/brother) by presenting a valid identification card or birth certificate to the dormitory
supervisor and complete and sign the special meeting form or the visiting form. At the beginning
of entering the dormitory, it must be approved by the student's parents and kept in the dormitory
office.

22-3: In the females’ dormitory, the husband of a married student must present his ID card to the
dormitory shift supervisor during the visit.

22-4: The meeting will be held in a public room or a place designated for this purpose.

Article 23 - The hour of "public silence" in the dormitory is determined and announced by the
dormitory administration in accordance with the seasons and conditions in order to create and
make a calm environment for all students to rest and it should be highly regarded by all students.

Article 24 - The allocation of room for students is determined according to the approval of the
accommodation committee and university rules. Also it is announced that in the current conditions,
a maximum of 5 square meters of space has been determined for each student, all students have to
accept and confirm it.

Article 25 - All the residents including employees, dormitories officials, and students are required
to comply the contents of this regulation, and if a person takes action against it, the violations will
be prosecuted by the competent legal authorities of the university.

Article 26 - The student does not have the right to change his room without coordinating with the
dormitory manager.

Article 27 - Responsibility for maintaining the properties of rooms such as the lock, the closet,
door, hanger, trash bin, the door, and window glass etc. will be the responsibility of the room
members and in case of any damages they will be required to pay them.

Article 28 - If the student is present in the dormitory for a part of the academic semester and
refuses to continue living there for any reason without settling the account and withdrawing, if he
leaves the dormitory, he/she will have to pay rent until the end of the year.
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Article 29 - When the student vacates the dormitory (at the end of the year), the student must clean
the room completely and hand over the delivered items safe.

Article 30 - All students are responsible to keep their room clean and have to highly consider
healthy and hygienic matters at any time. Also dormitory officials have to visit the student's room
every day to control all aspects and write the report for managers. So those who don't take care
about it will be reported to disciplinary council to decide about dormitory staying permission.

Article 31 - In case of continuous absence of the student, non-observance of the dormitory rules,
conviction by the student disciplinary committee, and other student violations the university can
reconsider the student's residence.

Article 32 - It is forbidden to hold celebrations, mourning ceremonies, and any cultural and
extracurricular activities in the student dormitories by any group or organization outside the
student and cultural tradition. Also it should not be in contrary to the general standards of the
university and disturb public comfort in the dormitories.

Article 33 - Making any kind of disturbance that affects the comfort of the residents of the
dormitory such as making noise, contention, raising the volume of the radio, Tape recorder,
playing musical instruments, any kind of smoking, etc. is strictly prohibited.

PPN read the text of the bylaws and the rules of
staying in the university dormitory completely. I fully accept all mentioned items above.

Student’s Name:

Student’s Number:

Student's Signature:
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